


















































































































































































































  QQuuiinnccyy  SScchhooooll  DDiissttrriicctt  
 Board Policy No. 2340 
 Instruction 
  
 

RELIGIOUS-RELATED ACTIVITIES AND PRACTICES 
  
 
 
The board recognizes that views and opinions regarding the relationship of the schools and 
religion are diverse. While community opinions are important in shaping policy, the board 
must give primary credence to the United States and Washington state constitutions, state 
law and the decisions made by the respective courts when establishing guidelines for making 
decisions regarding religious-related activities and practices. The board further accepts the 
declaration of the State Board of Education that “all students . . . possess the constitutional 
right to the free exercise of religion and to have their schools free from sectarian control or 
influence.” To this end, the board hereby establishes the following guidelines to preserve the 
rights of all students within the framework of the respective constitutions.  
 
A. Instruction about religious matters and/or using religious materials shall be conducted in 

an objective, neutral, non-devotional manner and shall serve a secular educational 
purpose. History, sociology, literature, the arts and other disciplines taught in school may 
have a religious dimension. Study of these disciplines, including the religious dimension, 
shall give neither preferential nor disparaging treatment to any single religion or to 
religion in general and must not be introduced or utilized for devotional purposes.  

Criteria used to guide academic inquiry in the study of religion shall seek the same 
neutrality, objectivity and educational effectiveness expected in other areas of the 
curriculum. In addition, materials and activities should be sensitive to America's 
pluralistic society and should educate rather than indoctrinate. Instructional activities 
should meet the three-part test established and used by the U.S. Supreme Court to 
determine constitutionality: (1) the activity must have a secular purpose; (2) the activity's 
principal or primary effect must be one that neither advances nor inhibits religion; and (3) 
the activity must not impose excessive involvement on the part of the school in order to 
maintain a neutral position towards the advancement of religion. This constitutional 
restriction shall not preclude a student from expressing his/her views relative to belief or 
non-belief about a religious-related issue in compositions, reports, music, art, debate and 
classroom discussion, when consistent with the assignment. 

All religious-related instructional materials and/or activities must relate to a secular 
student learning goals or standards. 

Staff shall avoid assigning work that emphasizes the religious aspects of a holiday. 
Individual students should be allowed, at their own direction, to use religious personages, 
events or symbols as a vehicle for artistic expression, if consistent with the assignment. 
State law prohibits staff from requiring that students reveal, analyze or critique their 
religious beliefs, from grading academic work on its religious expression if any, from 
censoring or imposing consequences on students who engage in religious expression in 
accordance with the law, or from imposing the religious beliefs of the staff member on 
students. 
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B. A student may decline to participate in a school activity that is contrary to his/her 
religious convictions. 

C. If noncurriculum-related student groups are permitted to meet on school premises 
immediately before or after school hours, students shall be permitted to meet to discuss 
religious, political, philosophical or other issues provided such group meetings are 
student-initiated and student-managed in compliance with Board Policy 2153, Non-
curriculum Related Student Groups. 

D. Religious groups may rent school facilities under the policy providing for facilities rental. 
Activities of such groups shall be clearly separated from school sponsored activities so 
that the school district does not support or appear to support the establishment of religion. 

E. A student may distribute religious literature under the same conditions that other 
literature may be distributed on the campus provided that such distribution does not 
intrude on the operation of the school. 

F. Material and/or announcements promoting religion may not be distributed by non-
students or on behalf of groups or individuals who are not students. 

G. Religious services, programs or assemblies shall not be conducted in school facilities 
during school hours or in connection with any school sponsored or school related 
activity. Speakers and/or programs that convey a religious or devotional message are 
prohibited. This restriction does not preclude the presentation of choral or musical 
assemblies which may use religious music or literature as a part of the program or 
assembly. 

H. Musical, artistic and dramatic presentations which have a religious theme may be 
included in course work and programs on the basis of their particular artistic and 
educational value or traditional secular usage. They shall be presented in a neutral, non-
devotional manner, be related to the objective of the instructional program, and be 
accompanied by comparable artistic works of a nonreligious nature. 

Since a variety of activities is included as part of a holiday theme, care must be exercised 
to focus on the historical and secular aspects of the holiday rather than its devotional 
meanings. Music programs shall not use the religious aspect of a holiday as the 
underlying message or theme. Pageants, plays and other dramatic activities shall not be 
used to convey religious messages. Religious symbols such as nativity scenes, if used, 
shall be displayed in conjunction with a variety of secular holiday symbols so that the 
total presentation emphasizes the cultural rather than religious significance of the 
holiday.  

I. A student, upon the request of a parent, may be excused to participate in religious 
instruction for a portion of a school day provided the activity is not conducted on school 
property. (Credit shall not be granted for such instruction.)  

J. Upon receipt of a parent(s) request, a student shall be excused from attending school in 
observance of a religious holiday.  

K. Students may wear religious attire or symbols provided they are not materially and 
substantially disruptive to the educational process.  

L. As a matter of individual liberty, a student may of his/her own volition engage in private, 
non-disruptive prayer at any time not in conflict with learning activities. School staff 
shall neither encourage, or discourage a student from engaging in non-disruptive oral or 
silent prayer or any other form of devotional activity.  
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M. Commencement exercises shall be free from sectarian influence, including invocations 
and benedictions. 

N. There shall be no school sponsorship of baccalaureate services. Interested parents and 
students may plan and organize baccalaureate exercises provided that the service is not 
promoted through the school and staff, and student participation is voluntary.  

Students, parents and staff who are aggrieved by practices or activities conducted in the 
school or district may register their concern with the building principal or district 
superintendent.  
 
 
 
 
Legal References: U.S. Constitution First Amendment, Fourteenth 

Amendment 
 Wash. Constitution Art. I, § 11 
 Wash. Constitution  Art. 9, Sec. 4 and Art. 26 
 
 RCW 28A.600.025 Student rights of religious expression 

— Duty of superintendent of 
public instruction to inform 
school districts 

 WAC 392-400-227 School district rules defining 
students’ religious rights 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adoption Date:  September 13, 2005 
Quincy School District 



  QQuuiinnccyy  SScchhooooll  DDiissttrriicctt  
 Board Policy No. 2410 
 Students 
  
 

HIGH SCHOOL GRADUATION REQUIREMENTS 
  
 
 
The Board believes graduation from public school is a meaningful and important attainment 
in the process of gaining an education. The diploma granted by the District signifies a 
standard of competency that admits the student to further schooling and/or the world of work. 
To uphold academic standards, to ensure attainment of the Essential Learning Skills and the 
Common Knowledge and Skills adopted by the State Board of Education and to verify 
completion of a standard curriculum, the Board sets requirements for graduation and 
authorizes the establishment of rules and procedures to carry out the requirements.  
 
Each student who has successfully completed District requirements in instructional programs 
appropriate to his/her interests and needs shall be awarded a diploma at graduation 
ceremonies. Only one diploma shall be awarded with no distinction being made between the 
various programs of instructions, which may have been pursued. A student shall also be 
advised that he/she may receive a final transcript if requested prior to July 1 following 
graduation.  
 
To receive a diploma, the student must fulfill all requirements and elective credits as set forth 
in rules and procedures herein. The Board reserves the right to approve changes in 
graduation requirements.  
 
Further, the Board recognizes that high school graduation is a significant event for young 
people and should be conducted in a dignified manner. The ceremony of graduation is an 
earned privilege that signifies full completion of requirements for a diploma. Participation in 
graduation is limited to students who have earned a diploma or those who have met the 
Quincy School District graduation requirements and are waiting for official state assessment 
results. Students with disabilities who have met the requirements for a modified diploma may 
also participate in the graduation ceremony. 
 Class of Class of 
Diploma Requirements 2009-2012 2013 and beyond 
English 4.0 credits 4.0 credits 
Mathematics 2.0 credits 3.0 credits 
Social Studies (Washington State History Required) 3.0 credits 3.0 credits 
Washington State History required required 
Science 2.0 credits 2.0 credits 
Occupational Education 1.0 credit 1.0 credit 
Health Education or Personal Choices 0.5 credit 0.5 credit 
Physical Education 1.5 credits 1.5 credits 
Visual and Performing Arts 1.0 credit 1.0 credit 
Culminating Project/Advisory Instruction 0.5 credit 1.0 credit 
Electives 7.0 credits 6.0 credits 
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Total Credits for Graduation 22.5 credits 23.0 credits 
 
A credit is defined as 150 hours of planned instructional activities approved by the district 
(WAC 180-51-050). The Board shall approve additional graduation requirements as 
recommended by the superintendent. 
 

In addition to the minimum credit requirements, to earn a diploma each student must:  

1. Pass the reading and writing portions of the required state assessment; 

2. Complete a High School and Beyond Plan: Within the first year of high school 
enrollment, each student shall develop a plan for satisfying the state and district’s 
high school graduation requirements and for their first year after high school 
completion. The plan should be developed in collaboration with the student, parent 
and district staff. The plan should include how the student will satisfy the district’s 
academic credit requirements, preparation for successfully completing the 
Washington Assessment of Student Learning, a description of the student’s 
culminating project and the student’s goals for the year following graduation. Each 
student plan should be reviewed annually at the beginning of the school year to assess 
student progress, to adjust the plan, and to advise the student on steps necessary for 
successful completion of the plan; 

3. Complete a Culminating Project: During the course of their high school career each 
student shall complete a culminating project. The project shall demonstrate the 
student’s ability to think analytically, logically and creatively and to integrate 
experience and knowledge to form reasoned judgments and solve problems. The 
project will also have a connection to the world of work in that it will demonstrate 
that the student understands the importance of work and how performance, effort, and 
decisions directly affect future career and educational opportunities;  

4. Complete math requirements: Students in the class of 2009-2012 who fail to 
successfully pass the mathmatics portion of the required state assessment or an 
appropriate alternative must earn two mathematics credits or career and technical 
education equivalent mathematics credits after 10th grade. Credits earned must meet 
high school standards. Students in the Class of 2013 and beyond must pass the 
mathematics portion of the required state assessment, an alternative assessment, or an 
end of course examination; and 

5. Complete science requirements: Students in the class of 2013 and beyond must pass 
the science required state assessment or an appropriate alternative. 

A. Students, in the Class of 2013 and beyond, must complete mathematics courses in one of 
the following progressive sequences. 

a. Algebra I, Geometry, and Algebra II; or 

b. Integrated Mathematics I, Integrated Mathematics II, and Integrated Mathematics 
III; or 

c. Any combination of (a) and (b) in progressive sequence. 

In lieu of a third credit of mathematics students may choose an alternative mathematics 
course, if the parent/guardian agrees that the third credit mathematics elective is 
supportive of the student’s education and career goals. Before approval of the elective 
third mathematics credit a meeting will be held with the student, the parent/guardian and 
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the school staff to discuss the student’s High School and Beyond Plan and the 
mathematics requirements for post-secondary and career choices. 

The district will obtain a signed consent from the parent for the student to enroll in the 
alternative third credit of mathematics. The consent form will confirm the meeting, that 
the parent understands the impact of the selection on the student’s educational and 
employment options, and that the alternative is most appropriate for the needs of the 
student. 

Students may also satisfy the mathematics requirements by earning equivalency based 
credit in career and technical education mathematics courses. Those credits must be 
recorded using the equivalent academic high school department designation. 

B. A student will receive a certificate of academic achievement only if they earn the 
appropriate number of credits required by the district, complete a culminating project, 
complete the high school and beyond plan; and meet the reading, writing and math 
standards on the high school required state assessment or an appropriate alternative 
assessment.  

Students qualifying for special education services will earn a certificate of individual 
achievement as determined by their individual education plan.  

 
The superintendent shall develop procedures for implementing this policy which include: 
 

A. Recommending course and credit requirements, which satisfy the State Board of 
Education requirements and recognize the expectations of the citizens of the district;  

B. Determining which courses satisfy particular subject area requirements and whether a 
particular course may satisfy more than one subject area requirement;  

C. Making graduation requirements available in writing to students, parents and 
members of the public;  

D. Providing for a waiver of graduation requirements for an individual student except for 
U.S. History and Washington State History as outlined in WAC 150-51-075 and 
RCW 28A.230.170;  

E. Granting credit for learning experiences conducted away from school, including 
National Guard high school career training;  

F. Granting credit for correspondence, vocational-technical institutes and/or college 
courses;  

G. Granting credit for work experience;  
H. Granting credit based upon competency testing, in lieu of enrollment;  
I. Granting credit for high school courses completed before a student attended high 

school, to the extent that the course work exceeded the requirements for seventh or 
eighth grade;  

J. Counseling of students to know what is expected of them for completion of their 
schooling;  

K. Preparing a list of all graduating students for the information of the board and release 
to the public;  

L. Preparing suitable diplomas and final transcripts for graduating seniors;  
M. Planning and executing graduation ceremonies; and  
N. Annually notifying 10th and 11th grade students and their parents of the Cornerstone 

Program, NCW Technical Skills Center, Tech Prep and Running Start programs and 
the availability of high school credit for community college and/or vocational-
technical institute course work.  
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In the event the Board adopts minimum test requirements, a student who possesses a 
disability shall satisfy those competency requirements, which are incorporated into the 
Individualized Education Program (IEP). Satisfactory completion of the objectives 
incorporated into the IEP shall serve as the basis for determining completion of a course.  
 
The district has the right to withhold a diploma if the student has outstanding fines as 
outlined per RCW 28A.635.060. Upon payment for damages, or the equivalency through 
voluntary work, the diploma will be released. When the damages or fines do not exceed 
$100, the student or his/her parents shall have the right to an appeal using the same process 
as used for short-term suspension (3322). When damages are in excess of $100, the appeal 
process for long-term suspension (3324) shall apply.  
 
Graduation requirements in effect when a student first enrolls in high school shall be in effect 
until that student graduates unless such period is in excess of ten years.  
 
In the event that other forms of corrective actions are imposed for violations of school rules, 
the student may be denied participation in graduation ceremonies. Such exclusion shall be 
regarded as a school suspension. In such instances, the diploma will be granted.  
 
 
 
 
Legal References  
RCW 28A.230.090 High school graduation requirements or equivalencies — 

Reevaluation and report by state board of education — Credit 
for courses taken before attending high school — 
Postsecondary credit equivalencies 

RCW 28A.230.120 High school diplomas — Issuance — Option to receive final 
transcripts — Notice 

RCW 28A.600.300-400 High school students' options 
RCW 28A.635.060 Defacing or injuring school property — Liability of parent or 

guardian — Withholding grades, diploma, or transcripts — 
Suspension and restitution — Voluntary work program as 
alternative — Rights protected 

  
WAC 392-410 Courses of studies and equivalencies 
Chapter 180-51 WAC High school graduation requirements 
WAC 392-348 Secondary Education 
WAC 392-121-182 Alternative Learning Experience 
Chapter 392-169 WAC Special service programs — running start program 
 
 
Adoption Date:  October 24, 2006 
Revision Date:  February 12, 2008; July 21, 2009 
Quincy School District 



  QQuuiinnccyy  SScchhooooll  DDiissttrriicctt  
 Board Procedure No. 2410P 
 Students 
  
 

HIGH SCHOOL GRADUATION REQUIREMENTS 
  
 
 
1. Publication of Graduation Requirements  

Prior to registering in high school, and each year thereafter, each student and his/her parents or 
guardians will be provided with a copy of the graduation requirements. The high school shall keep on 
file for student and public inspection a copy of the state board and district graduation requirements for 
the most recent ten-year period (WAC 180-51-040). Graduation requirements shall also be included 
in the student handbook.  

2. High School Completion 

Each student is to develop, update as necessary, and initially have on file a five-year high school 
completion plan approved by the parent. The advisory period advisors and/or counselors will provide 
assistance to ninth graders and their families in developing educational plans. Changes in plans 
should normally reflect parent consent and should be submitted to the appropriate counselor or 
advisor. At the conclusion of each year, the school will provide the student and his/her parents or 
guardians with a report, which reflects the progress that has been made toward satisfying the 
graduation requirements. If progress is not normal, the school will identify alternative courses that 
can be taken to correct the deficiencies.  

To satisfy Washington State Office of the Superintendent of Public Instruction (OSPI) graduation 
requirements, the Board implements the following rules and procedures.  

3. Required Subject Areas and Credits 

The following credits and subject areas of study shall be required of each candidate for graduation: 

 3.1  Attendance: Four years of full-time enrollment and attendance is required for students in 
grades 9 through 12, except in cases approved by the High School Principal under local 
option decisions adopted by the Board of Directors. Students may petition for early 
graduation after the completion of the junior year and successful completion of the 
Washington Assessment of Student Learning (WASL) and all district and state graduation 
requirements.  

 3.2  Credits: For credit purposes, a class must meet for a total of 150 hours of planned 
instruction. A student must earn a minimum of 22.5 credits (23.0 credits for class of 2013 
and beyond) and meet all district and state graduation requirements.  

 3.3  Satisfactory attainment of the Essential Learning Skills is expected of student completing a 
diploma.  
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 3.4 STANDARD DIPLOMA - Course Requirements for Graduation 
 
 Class of Class of 
 2009-2012 2013 and beyond 
English¹ 4.0 credits 4.0 credits 
Mathematics² 2.0 credits 3.0 credits 
Social Studies (Washington State History Required) 3.0 credits 3.0 credits 
 Washington State History required required 
 American Experience 1.0 credit 1.0 credit 
 U.S. History and Government 1.0 credit 1.0 credit 
 Current World Problems 0.5 credit 0.5 credit 
Science (1 credit algebra-based laboratory Science)³ 2.0 credits 2.0 credits 
Occupational Education 1.0 credit 1.0 credit 
Health Education or Personal Choices 0.5 credit 0.5 credit 
Physical Education4 1.5 credits 1.5 credits 
Visual and Performing Arts5 1.0 credit 1.0 credit 
Cumulative Project/Advisory Instruction6 0.5 credit 1.0 credit 
Electives 7.0 credits 6.0 credits 
Total Credits for Graduation 22.5 credits 23.0 credits 
 
Footnotes:  

1 - English 10 A/B or equivalent (TBL pathway students).  
2 - Integrated Math I and higher required to receive credit for mathematics. All courses below 

Integrated Math 1 are elective credits.  
3 - Science - Courses labeled general/1ab science in Course Description Catalog. Lab science 

courses are algebra-based classes.  
4 - Maximum number of fitness credits is 3.5. The first half credit must be PEC 111. 
5 - Visual and Performing Art is defined as music, art or drama.  
6 - 100% mastery on Portfolio, and 70% or higher on Senior Presentation.  

3.5 General Graduation policy Procedures:  
a. Tenth, eleventh, and twelfth grade students can enroll as Office, Library, or Career Center 

Aides. Teacher Assistants (TA) is limited to junior and senior students only. Only one of 
these classes can be taken during a semester for a maximum of two per year. A student 
must have a cumulative GPA of a 2.00 or higher to be an Office, Library, Career Center 
or Teacher Assistant.  

b. Students applying to another high school in the Quincy School District must submit the 
"Request for Admission" enrollment form.  

c. Students applying for a QHS diploma must attend Quincy High School for their entire 
senior year. They must be enrolled in a complete set of classes at the high school no later 
than the end of the schedule change window (3-days from the start of school) in 
September.  

d. Students wishing to transfer between Quincy high schools must do so at the beginning of 
each semester, during the normal schedule change window (3 days from the start of the 
semester.)  

e. Students challenging courses for credit will be transcripted with a P grade after 
successfully passing the exam. Credit will be granted at the same rate as the course 
challenged.  

f. No credit will be granted for students taking course placement or aptitude tests.  
g. Academic Expectation Policy. The purpose of this policy is to serve as a safeguard or 

safety net for students who are experiencing academic problems while attending Quincy 
high schools. Students who fail the same class twice or fail two or more classes in a 
semester will be required to attend a conference with their parents to discuss the 
Academic Expectations Policy and to outline a Personal Education Plan. The student may 
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be placed on academic probation, which could result in alternative program placement. 
The policy is designed to encourage students to work towards a meaningful educational 
experience and meet their goal of graduation while at a Quincy high school. RCW 
28A.600.04  

h. Excessive Absence Attendance Rule. A student absent more than nine times per semester 
will forfeit credit, minus exemptions, unless the time is made up as outlined in the 
Excessive Absence Attendance Rule. 

i. One credit of science can be earned in each class by taking one or more of the following 
Occupational Education courses. Students need to declare whether the course will be 
transcripted as a science or occupational credit at the time of registration.  

 Agriculture Science - general science  
 Agronomy - algebra-based lab science  
 Animal Science - algebra-based lab science  
  

j. For students enrolled in Running Start programs or other college courses, five quarter 
hours or three semester hours shall equal one high school credit (WAC 180-51-050).  

k. Students enrolled in NC Tech Center courses will receive 1.5 credits per semester.  
l. Late arrival/early dismissal is only available to senior students who:  

 Have passed all required sections of the required state assessment, and  
 Have passed all their classes with a C or better for the last two semesters and  
 Are on track for graduation, and  
 Have all sections of their portfolio current at the time of enrollment, and  
 Are enrolled in five classes at Quincy High School.  

These requirements must be m aintained throughout the sem ester. Late arrival is defined 
as com ing to school one period late. Early dismissal is defined as leaving school one 
period early. Only one of these is allowed per semester. 

 
 

4.  Transfer of Credits and/or Correspondence Credits 
 
4.1  Graduation requirements may be m et upon the principal' s or his designee' s approval of the 

courses from  the school from  which the student transferred. All Washington and District 
requirements must be m et. The principal has the option of waiving the District requirem ents, 
but cannot waive the requirements of the State of Washington.  

4.2  Transfer credits will be granted to students who come from an accredited school. An accredited 
school as received accreditation from the northwest, north Central, Western, New England, 
Middle States, or Southern Associations of Schools and Colleges.  

4.3 When transferring into the Quincy School District from  an accredited high school, whether 
public, private, religious or alternative high school, students will receive credit for previously  
completed classes (except religion classes) based upon the evaluation of official transcripts. 
The building principal or designated representative will complete such evaluation.  

4.4 A student transferring from  a high school that is not accredited will not be granted credit for 
classes completed at that school, except for credits earned through an accredited 
correspondence school approved for Quincy School District students. Transfer students will not 
receive Quincy  School District credit for cl asses taken at a hom e school, except for credits 
earned through an accredited correspondence school or according to the following guidelines:  
a. To gain credit for a course of study, a student shall provide:  

 A journal which reflects the actual work completed during a home school or an 
unaccredited course of study 

 Exhibit(s) of any specific projects completed (e.g., themes, research papers, art and/or 
shop projects); and/or  

 Any such other performance-based exhibits of specific course-related 
accomplishments.  

b. To gain credit for a course of study , a student shall dem onstrate proficiency at a 
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minimum of 80 percent m astery of the objectives of the course. Such testing shall be 
available as an ancillary service of the district if it is regularly available to all students. If 
not, the parent may engage District-approved personnel to conduct such an assessm ent at 
a cost to be determined by such personnel.  

 4.5  If a parent and/or student believe that the above process is excessively burdensome, the student, 
if eligible, may apply to take the test of General Educational Development.  

 4.6  Students transferring to the Quincy School District up to and including the beginning of second 
semester of their senior year must take a normal number of courses. In addition, they must take 
Quincy School District required courses, com pleting all satisfactorily . If the student has 
permission of the school from which he/she transferred, and if it is not possible to com plete the 
Washington State and District requirem ents, the student m ay have the credits transferred back 
to the school from which he/she transferred in order to qualify for a diploma from that school.  

 4.7  Washington State History  (WAC 180-51-075). Secondary  school students (defined as grades 
seven through twelve) who have com pleted and passed a state history . and government course 
of study in another state m ay have the Washington State History  and Government requirement 
waived by  the principal. If the student has not taken said course in another state, the student 
must take a Washington State History  and Governm ent class by  an alternative learning 
experience as approved by the principal or by directly enrolling in the course.  

 4.8  Foreign exchange students will not be granted a diploma. They may be issued an honorary 
diploma.  

 4.9  Correspondence Courses or Internet Schools. Credit for correspondence courses may be 
granted with the credit limitations, provided the following requirements are met:  
a. The principal has granted permission.  
b. The program fits the educational plan submitted by the student.  
c. Credit is granted for the following approved schools:  

 Schools approved by  the National Univers ity Continuing Education Association, 
accredited with one of the regional Asso ciations of Schools and Colleges, or 
accredited by the National Home Study Council;  

 Community colleges, vocational-technical institutes, four-year colleges and 
universities, and approved private schools in the State of Washington; and  

 Other schools or institutions, which are approved by the district after evaluation for a 
particular course offering. 

 
5. Waiver of Graduation Requirements 
 
The following procedures shall be followed in graduation waiver requests. 

5.1  The principal is responsible for evaluating educational experiences of individual students and 
recommending graduation to the superintendent when requirements have been met.  

a. An individual student may be granted an exemption from any requirement in this 
policy if such requirement impedes the progress toward graduation provided there is 
a direct relationship between the failure to meet the requirement and the student's 
ability.  

b. When a twelfth grade student transfers from  another high school, the student may be 
permitted to graduate with a lesser num ber of credits provided that m inimum state 
course and credit requirements are satisfied and the student successfully  passes a full 
schedule of classes during his/her twelfth year of school.  

5.2  The principal determines waiver of graduation requirements. The procedure for processing 
requests for waiver shall be as follows:  
a. Request shall be initiated by the parent or the eligible student.  
b. The principal shall investigate the request for waiver of graduation requirements.  
c. The principal shall make a determination in writing based upon appropriate data and 

upon conclusions of the investigation.  
d. The principal shall develop appropriate record-keeping procedures for storage of all 

pertinent data relating to each waiver request.  
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e. The parent or eligible student shall be notified that an appeal to the decision on 
waiver requests may be made in writing to the superintendent no later than 30 day s 
prior to the anticipated graduation date.  

f. All state statutory  requirem ents m ust be satisfied except that Washington State 
History and Governm ent, pursuant to WAC 180-51-075, and phy sical education, 
pursuant to RCW 28A.230.050, fTI9y .be wa ived .. In the latter instance, an 
individual student may be excused from physical education upon written request of a 
parent or guardian on account of phy sical disability, employment or religious belief 
or because of participation in directed athletics or m ilitary science and tactics. This 
shall not alter the credit requirements established by the Board. 

 
6. Alternative Programs  

Credit toward graduation requirements may be granted for planned learning experiences primarily 
conducted away from the facilities owned, operated or supervised by a district.  

 6.1  A proposal for approval of out-of-school learning activities shall be subm itted prior to the 
experience, shall be at no additional cost to the district, and shall include at least the 
following information:  
a. The objectives of the program;  
b. The teaching components of the program, including where and when teaching 

activities will be conducted by school district certificated staff;  
c. A schedule of duration of the program, including beginning and ending dates within 

the school year;  
d. A description of how student performance will be supervised, evaluated and recorded 

by the certificated staff  or by  qualified school district em ployees under the direct 
supervision of the certificated staff;  

e. A description of intervention techniques and criteria for their use;  
 f. A description of how student performance will be assessed;  

g. The qualifications of instructional personnel;  
h. The plans for evaluation of the program.  

 6.2  A list of approved program s shall be kept on file in the superintendent's office. Reasons for 
approval or disapproval shall be communicated to those making the request.  

  
7. Commencement  

7.1  Students who fulfill graduation requirements by the end of the last term of their senior year, 
even though they may be waiting for official state assessment results, may participate in 
graduation commencement. Each student shall be awarded a diploma after satisfactorily 
completing local and state requirements. Upon request, each graduating student shall receive a 
final transcript. Each student shall be notified of this opportunity at least one month prior to the 
close of the school term.  

7.2 Graduation ceremonies will be conducted in the following manner:  
a. Participation in the annual commencement exercise is an earned privilege. Only students 

eligible to receive a regular or modified diploma, including those who are waiting for 
official state assessment results, are allowed to take part in the commencement exercises 
as approved by the principal.  

b. Running Start students who have not completed their Spring Quarter prior to 
commencement must show proof of passing required classes verified by the Running 
Start instructor signature.  

c. Deportment of seniors shall correspond to school standards through commencement 
exercises. Student's actions must be in good taste and reflect the values of the school and 
community.  
 Those seniors not meeting school standards of behavior may not be allowed to 

participate in commencement exercises. Such determination shall be made by the 
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administration.  
 The administration reserves the right to review severe breaches of discipline up to 

and including commencement, and to take appropriate action, to include expulsion.  
 Each participating senior must participate in the graduation ceremony rehearsal.  

Each student who participates will purchase or rent the proper cap and gown as 
designated by the school administration and the class advisor and officers.  

d. Caps and gowns will be worn in the proper manner as designated by the school 
administration and class advisor.  

e. Students who participate may have no accessories over their cap or gown.  
f. Each student who participates is expected to cooperate with the class advisor and to 

participate in all parts of the graduation ceremonies.  
g. Announcement of Scholarships and Awards - a list of winners of awards and scholarships 

will be included with the commencement program.  
h. Students who complete a minimum of three years of attendance in the Quincy School 

District and who move to another high school out of district for all or part of their senior 
year, may be allowed to receive a Quincy diploma, but may not participate in the 
graduation ceremony. The principal shall ensure through communication with the 
resident high school that the former Quincy student has met Washington graduation 
requirements in order to receive a Quincy School District diploma.  

7.3  Failure to comply with the above requirements will automatically forfeit a student's privilege to 
participate in the graduation ceremony.  

7.4  Seniors to be designated as valedictorian, salutatorian, graduating with highest honors, high 
honors, and honors will be determined from grade point average ranking at the end of the last 
semester of the senior year prior to graduation.  

7.5 Honors at graduation will be recognized as follows:  
a. Highest honors (gold cords)  GPA of 3.75 and above  
b. High honors (silver cords)  GPA of 3.50 to 3.7499  
c. Honors (white cords)   GPA of 3.25 to 3.4999 

7.6  For graduating seniors to be considered for valedictorian or salutatorian, they must meet the 
following criteria:  
a. Hold the highest/second highest cumulative GPA while meeting all other graduation  

requirements.  
b. Have 4 credits of English, including at least two Honors English courses.  
c. Have 3 credits of mathematics (must include Algebra 2).  
d. Have 3 credits of science, including at least one algebra-based lab science.  
e. Two credits of a foreign language.  
f. All the above classes must be taken for grade (not Pass/Fail)  

 
Adoption Date:  October 24, 2006 
Revision Date:  February 12, 2008; July 21, 2009 
Quincy School District 



  QQuuiinnccyy  SScchhooooll  DDiissttrriicctt  
 Board Policy No. 2411 
 Instruction 
  
 

CERTIFICATE OF EDUCATIONAL COMPETENCY 
  
 
A student who is 16 years of age or older but under 19 years of age and who has a substantial 
and warranted reason for leaving the regular high school program, or who has been home 
schooled may make application, at the option of the applicant, to the resident district or the 
school last attended in the state of Washington, for a certificate of educational competency. 
The application must be signed by the student's parent and shall include the recommendation 
of a staff review committee and the superintendent. Causes considered shall be those 
indicating that withdrawal would be in the student's best interests, including any one of the 
following:  
 
A. Personal problems which seriously impair the student's ability to make reasonable 

progress toward high school graduation;  

B. A financial crisis which directly affects the student and necessitates the student's 
employment during school hours;  

C. The lack of curriculum and instruction which constitute appropriate learning experiences 
for the student,  

D. The inability or failure of the school of attendance to adjust its program for the individual 
or otherwise make arrangements for enrollment in a program in a manner which enables 
the student to advance toward graduation with reasonable progress and success.  

E. The student has been home-schooled and has essentially completed high school work. 

The district shall make provisions for an appeal process for any student who feels that the 
denial to apply for a certificate of educational competency was unwarranted.  
Certificates of educational competency shall be awarded by the state superintendent of public 
instruction and the state board for community and technical colleges. 
 
Legal References:  RCW  28A.205.030 Reentry of prior dropouts into 

common schools, rules — 
Eligibility for GED test 

 RCW  28A.305.190 Certificate of educational 
competence, rules for issuance. 

 
 Chapter 180-96 WAC Certificate of educational 

competence 
 Chapter  131 - 48 WAC Certificate of Educational 

Competence (Community and 
Technical Colleges) 

 
Adoption Date:  September 13, 2005 
Quincy School District 
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  QQuuiinnccyy  SScchhooooll  DDiissttrriicctt  
 Board Policy No. 2412 
 Instruction 
  
 

DIPLOMAS FOR VETERANS 
  
 
 
The district will issue a high school diploma to an honorably discharged member of the 
armed forces of the United States who was scheduled to graduate from high school, but who 
left high school before graduation to serve in World War II, the Korean Conflict or the 
Vietnam era. 
 
To be eligible for a diploma the veteran or his or her representative must fill out the 
application provided by the Washington State Department of Veteran Affairs and provide 
evidence of eligibility. 
 
Veterans are eligible for the diploma even if they subsequently earned a high school 
equivalency certificate or are deceased. 
 
The superintendent will determine those veterans who have substantial ties to the district.  
Examples include, but are not limited to: living or having lived in the district, having 
attended school in the district, having children or other descendents who have attended 
school in the district, having been employed by the district or volunteering in the district. 
 
 
 
Legal References: RCW 28A-230-120 High school diplomas — Issuance — 

Option to receive final transcripts 
— Notice 

 RCW 41.04.005 “Veteran” defined for certain 
purposes 

 
 
 
 
Adoption Date:  September 13, 2005 
Revision Date:  August 26, 2008 
Quincy School District 
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Legal References: RCW 28A.150.240(2g) Basic Education Act of 1977 — 

Certificated teaching & 
administrative staff as 
accountable for classroom 
teaching — Scope — 
Responsibilities — Penalty 

 RCW 28A.635.060 Defacing or injuring school property 
— Liability of parent or guardian 

 RCW 28A.600.030 Grading policies — Option to 
consider — Attendance 

 WAC 392-400-235 Discipline — Conditions and 
limitations 

 WAC 180-44-010 Responsibilities Related to 
instruction 

 WAC 392-415 Secondary Education — 
Standardized High School 
Transcript 

 WAC 392-210 Washington State Honors Award 
Program 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adoption Date:  September 13, 2005 
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  QQuuiinnccyy  SScchhooooll  DDiissttrriicctt  
 Board Policy No. 2421 
 Instruction 
  
 

PROMOTION/RETENTION 
  
 
 
The board recognizes that the rate of physical, social, emotional and academic growth will 
vary among individual students. Since each student grows at his/her own rate, these 
individual growth characteristics shall be recognized in classroom programming.  
 
After a student has successfully completed a year of study at a specific grade level, he/she 
will be promoted to the next grade. Retention at the same grade may be beneficial to the 
student when he/she is not demonstrating minimum competency in basic skill subjects in 
relation to ability and grade level. Retention should not be considered, except in these 
instances where there is a strong likelihood that the student will benefit with minimum social 
and emotional disruption.  
 
The superintendent shall establish procedures which provide that parents will be informed at 
least one (1) quarter in advance of any retention decision on the part of the school. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adoption Date:  September 13, 2005 
Quincy School District 
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  QQuuiinnccyy  SScchhooooll  DDiissttrriicctt  
 Board Procedure No. 2421P 
 Students 
  
 

RETENTION/PROMOTION  
  
 
 
Building Retention Process 
The decision to promote or retain a student is one of the most crucial decisions that we make 
regarding a child's education. Each child is unique and should, therefore, be treated as an 
individual. Decisions will be made on a case-by-case basis. It is our intention to place 
children into situations that afford them the greatest opportunity for success while 
maintaining a challenging curriculum.  
 
The Pre-Referral Team may consist of, but is not limited to: the student's parents/guardians, 
teachers, staff who work directly with the child, counselor, and building administrator. The 
Pre-Referral Team is responsible for collecting data and completing the Pre-Referral Process. 
 
All students who are considered to be a candidate for retention will have gone through a 
"Pre-Referral Process" (i.e. Child Focus, Care Team, etc.) and that input may be considered 
as well. All students who are considered as candidates for retention will have received 
remediation specific to their deficiencies. Documentation of specific remediation and 
assessments will be kept for each student. Such efforts may be indicated on a Quincy School 
District (QSD) Response to Intervention (RTI) document. Decisions regarding the 
promotion/retention of special education students (students with Individualized Educational 
Plans) must include Multi-Disciplinary Team/Individualized Educational Plan (MDT/IEP) 
team. Furthermore, decisions regarding the promotion/retention of English Language 
Learners (ELL) and/or Migrant students must include the QSD Special Programs Director 
and/or representative. Parents will be invited to be part of the team. The Special 
Education/Special Programs Director will be notified at the end of the first semester by the 
principal regarding Special Education/ELL/Migrant students who are being considered for 
retention.  
 
Factors for Consideration 
At the elementary level, the emphasis is in the three areas of: reading, writing and 
mathematics. These three areas provide the basis on which all other academic learning takes 
place.  
 
Students who do not meet minimum competency standards for their grade level in the areas 
of reading, writing and mathematics with regard to the state essential learnings (EALR'S) and 
district/building assessments will be considered as a candidate for possible retention. (see 
QSD Retention Guidelines) 
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Retention Timeline 
In order to clearly communicate grade level expectations to parents and provide for any 
needed remediation prior to retention; the following time line will be followed by the Pre-
Referral Team: (all conferences must be documented on the "Recommendation for Retention: 
Documentation of Contacts")  
 

1. Fall Conference (November)  
a. Share Grade Level Expectations  
b. Create Compact Goals (Elementary only)  

2. Winter Conference (no later than the end of 1st Semester)  
a. Letter #1 (Letter of Concern)  
b. Response to Intervention (RTI) data reviewed  
c. Educational Plan established (i.e. school, parent/guardian, student 

responsibilities)  
3. Pre-Referral Team Initial Recommendation (February) 

a. Letter #2 (Educational Plan Review)  
b. Continue RTI  

4. Spring Conference (March)  
a. Letter #3 (Retention Notification)  
b. Share Initial Recommendation  

5. Pre-Referral Team Final Recommendation (May 1)  
a. Letter #4 (Retention Recommendation)  
b. Final Recommendation given to Superintendent 

6. Appeal Process may begin  
 
Appeal 
Parent(s)/guardian(s) who feel that the school's judgment regarding promotion is not 
reflective of the student's academic performance may seek a hearing from the Quincy School 
District Superintendent or his/her designee. The appeal and the documentation will be 
reviewed as presented by the Pre-Referral Team and parent(s)/guardian(s). The 
Superintendent’s decision is binding. The Superintendent will notify all parties and provide 
the rationale for the decision. 
 
 
 
 
 
 
 
 
 
 
 
Adoption Date:  May 22, 2007 
Revision Date: April 22, 2008 
Quincy School District 
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Recommendation for Retention: Documentation of Contacts 
 
FALL CONFERENCE: 
Student Name:              Grade Level:     
Teacher Name:              Room #:      
Date:       Parent/Guardian Signature:         
Pre-Referral Team Members (present):          
             
              

 
Comment(s):             
             
             
              
 
WINTER CONFERENCE: 
Student Name:              Grade Level:     
Teacher Name:              Room #:      
Date:       Parent/Guardian Signature:         
Pre-Referral Team Members (present):          
             
              

 
Comment(s):             
             
             
              
 
Parent Letter #1: Letter of Concern 

 Mailed/Hand delivered on:        (initials:    ) 
 
Educational Plan 

 Mailed/Hand delivered on:        (initials:    ) 
 
Parent Letter #2: Educational Plan Review 

 Mailed/Hand delivered on:        (initials:    ) 
 
Parent Letter #3: Retention Notification 

 Mailed/Hand delivered on:        (initials:    ) 
 
Parent Letter #4: Retention Recommendation 

 Mailed/Hand delivered on:        (initials:    ) 
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To:       
       
       
 
 
From:       
 
 
Date:         
 
Re: Letter of Concern 
 
Dear Parent/Guardian, 
 
At this time we want you to be aware that your student has the potential of being retained in 
his/her present grade level.  The Quincy School board adopted Policy #2421 on student 
promotion, to require that students meet specific standards in order to be promoted to the 
next grade level.  
 
We feel it is important to communicate with you about your student’s progress in his/her 
studies so that you can provide the support needed for improvement. Students promoted to 
the next grade level with failing grades will very often continue to fail because they lack 
important skills and knowledge leading to academic success.  
 
In order to support your student’s learning, and to prevent any chance of failure, we would 
like to meet with you to develop an Educational Plan which will help your child get back on 
track in order to pass all of his/her classes. If he/she shows significant improvement, the 
chance of promotion to the next grade level is greatly enhanced. 
 
Your conference time is scheduled for      at   .  Please contact 
the school immediately if you are unable to attend.  Thank you for working together with us to 
provide the best educational opportunity for your student. 
 
Sincerely, 
 
 
 
Principal 
 
 
 
 
PL#1
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To:       
       
       
 
 
From:       
 
 
Date:         
 
Re: Educational Plan Review 
 
Dear Parent/Guardian, 
 
We feel it is important to communicate with you about your student’s progress in regards to 
the Educational Plan established at our previous meeting on      .   
In order to support your student’s learning, and to prevent any chance of failure, we would 
like to meet with you to review the Educational Plan that was designed to help your child get 
back on track in order to pass all of his/her classes.  
 
Your conference time is scheduled for      at   .  Please contact 
the school immediately if you are unable to attend.  Thank you for working together with us to 
provide the best educational opportunity for your student. 
 
Sincerely, 
 
 
 
Principal 
 
 
 
 
 
 
 
 
 
 
 
 
 
PL#2
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RETENTION REQUEST NOTIFICATION 
 

Student:__________________________________________   Date:     
Teacher: __________________________________  Current Grade Assignment: _______ 
I/We am/are recommending that this student be assigned to_______________________ 
for the ________________________school year for the following reason(s): 
 
 
 
 
 
 
 
 
 
 
The following team members agree/disagree with the recommendation: 
 
           Agree     Disagree  
                     □              □   
Team Member’s Name   Title 
                     □              □   
Team Member’s Name   Title 
                     □              □   
Team Member’s Name   Title 
                     □              □   
Team Member’s Name   Title 
                     □              □   
Team Member’s Name   Title 
                     □              □   
Team Member’s Name   Title 
 
I have had a conference with my child’s teacher regarding his/her recommendation that my 
child be retained. 
 
__________Yes, I give permission for my child to be retained for the __________ school year. 
__________ No, I don’t give permission for my child to be retained for the       
school year.  I will appeal to the Superintendent. 
 
________________________________________        
Parent/Guardian Signature       Date 

 
PL#3 
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To:       
       
       
 
 
From:       
 
 
Date:         
 
Re: Retention Recommendation 
 
 
 
Dear Parent/Guardian, 
 
It is the Team’s recommendation that       be retained in grade 
   for the     school year.  If you are interested in pursuing an appeal, 
please contact the Superintendent.  
 
 
Sincerely, 
 
 
 
Principal 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
PL#4 
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Para: _______________________________ 
         _______________________________ 
         _______________________________ 
 
De: ________________________________ 
        
Fecha: ______________________________ 
 
Referente: Carta de Retencion 
 
Estimados padres/Guadianes: 
 
A este tiempo nosotros queremos que usted este consciente que su estudiante tiene el potencial de la 
retención  en su nivel del grado presente.  La mesa directiva de la escuela  de Quincy adopto la póliza 
#2421 en la promoción de los estudiantes, para que requieran que los estudiantes lleguen a una norma 
específica en orden para  promoverlos al próximo nivel del grado. 
 
Nosotros sentimos la importancia de comunicarle a usted acerca del progreso del estudiante de sus 
estudios así para que usted pueda proveer el apoyo que necesita para mejorar.  Los estudiantes suben al 
siguiente nivel del grado con grados bajos, y  continuaran  fallando porque ellos no tienen las 
habilidades importantes y el conocimiento principal hacia el éxito académico. 
 
En orden para apoyar el aprendizaje del estudiante, y para prevenir cualquier oportunidad que falle, 
nosotros queremos reunirnos con usted para desarrollar un Plan Educacional en la cual nos ayudara 
para su hijo/a regrese al camino en orden para que pase todos/as sus clases.  Si el/ella demuestra 
mejoramiento significante, la oportunidad de la promoción para el próximo nivel del grado es la gran 
realización.  
 
Su hora de su conferencia esta citada para _________________________a la(s) ______________.  Por 
favor de llamar a la escuela inmediatamente si usted no puede asistir.  Gracias por trabajar juntos con 
nosotros para proveer la mejor oportunidad de educación para el estudiante. 
 
Sinceramente, 
 
 
 
Directora 
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Para:    ___________________________________________ 
            ___________________________________________ 
            ___________________________________________ 
 
De:      ___________________________________________ 
 
Fecha: ___________________________________________ 
 
Re: Plan de Repaso Educacional 
 
Estimados Padres/Guardianes, 
 
Nosotros  sentimos que es importante de comunicarles con usted acerca del progreso de su estudiante 
en referente al Plan Educacional establecido en nuestra reunión anterior el ___________________  En 
orden para apoyar el aprendizaje de su estudiante, y prevenir cualquier oportunidad de fracaso, 
nosotros nos gustaría que nos reuniéramos para repasar el Plan Educacional  que fue diseñado en 
ayudar a su hijo/a en ponerse de regreso en la labor en orden de pasar todas sus clases. 
 
La hora de su conferencia esta citada para _____________________a la(s)_____________.  Por favor 
de contactar la escuela inmediatamente si usted no puede asistir.  Gracias por trabajar juntos con 
nosotros para proveer la mejor oportunidad educacional  para su estudiante. 
 
Sinceramente, 
 
 
 
Directora 
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SOLICITUD DE NOTIFICACION RETENCION 
 

Estudiante:__________________________________________   Fecha:     
Maestra/o: __________________________________  Grado actual asignado: _______ 
Yo/Nosotros estoy/estamos recomendando que el estudiante sea asignado/a para 
_______________________para el  ________________________año escolar por la (s) 
siguiente (s) razón(es)  
 
 
 
 
 
 
 
 
 
 
Los siguientes miembros del equipo están de acuerdo/no están con las recomendaciones: 
 
           Acuerdo  Desacuerdo  
                     □              □   
Nombre del Miembro equipo            Titulo 
                     □              □   
Nombre del Miembro equipo  Titulo 
                     □              □   
Nombre del Miembro equipo  Titulo 
                     □              □   
Nombre del Miembro equipo                    Titulo 
                     □              □   
Nombre del Miembro equipo                    Titulo 
                     □              □   
Nombre del Miembro equipo                    Titulo 
 
Yo he tenido una conferencia con la maestra/o de mi hijo/a referente a las/sus recordaciones  
que mi hijo/a sea retenido. 
 
__________Si, yo doy permiso para que mi hijo/a sea retenido por el __________año escolar. 
__________ No, Yo no doy permiso para mi hijo/a que se retenga para el     año 
escolar. Yo apelare con el supervisor. 
 
________________________________________        
Firma del Padre/Guardián                                                                     Fecha  
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Para:     ____________________________ 
    ____________________________ 
    ____________________________ 
 
De:        ______________________________ 
 
Fecha:    ______________________________ 
 
Re:  Recomendaciones de Retencion  
 
Estimados Padres/Guardianes, 
 
Estas son las recomendaciones del equipo que ________________________________ debe ser 
retenido en el grado ______por el ____________ año escolar.  Si usted esta interesado/a en perseguir 
una apelación por favor de contactar el supervisor. 
 
Sinceramente, 
 
 
 
Directora  
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